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OO01Me moJIoKeHus

1. Hacrosimee Ilonoxkenue pazpaboTaHO Ha OCHOBE MPUMEPHOTO TUIIOBOTO MOJOXKEHUS O
O6ubnmoreke 00111e00pa30BaATEILHOTO YUPEKACHUS, YTBEPXKIACHHOTO npuka3zoM ot 1 mapta 2004 r.
I' 936 «O peanuzanum pemieHus koyuierud MwuHOOpa3zoBanus Poccum ot 10.02.04 T' 2/2 «O6
OCHOBHBIX HAIpaBJICHUSX COBEPIICHCTBOBAHUS NESATEIBHOCTH OHOIMOTEK YUpEeKACHUH OO0IIero
obOpazoBanus Poccuiickoit deaepannm».

2. bubnmoreka sBiseTCs MOMApa3elieHueM OO0IIe00pa30BaTeIbHOIO YUPEKICHUs, Oe3
oopMIIeHHS IOPUINYECKOTO CaMOCTOSTENIBHOTO JIMIA, YYaCTBYIOIIMM B Y4eOHO-BOCIIUTATEIHLHOM
mporecce B IesAX o0ecredyeHus mpaBa y4acTHUKOB 00pa30BaTEeNbHOTO IMpoliecca Ha OecriiaTHOe
10JIb30BaHKUE OMOINOTEYHO-UH(OPMALIMOHHBIMU PECYpCaMHU.

3. llestu OMOIMOTEKH:

- (QopmupoBanue oOUIeH KyIbTyphl JIMYHOCTH, OOYYAIOIIUXCS HAa OCHOBE YCBOCHHS
00513aTeIbHOT0O MHUHUMYMa COJEpKaHUsl 00IIe00pa3oBaTeIbHBIM TPOTPaMM, HMX afanTaius K
KHU3HU B OOIIIECTBE;

- CO3/laHH€ OCHOBBI I OCO3HAaHHOrO BbBIOOpa M  IOCIEAYIOLIETO OCBOCHHUS
npodeccnoHanbHBIX 00pa30BaTEIbHBIX MPOTPaAMM;

- BOCIHTaHWE TPAXIAHCTBEHHOCTH, TPYAONIOOWS, YBOXEHUS K TIpaBaM M CBoOOIaM
4enoBeKa, JII0OBU K OKpyXkaromied mpupoae, Poaune, cembe, hopmupoBanue 310poBoro odpasa
AKU3HU.

4. bubnuoteka pPYKOBOJACTBYETCSI B CBOEH JAEATENbHOCTH (elepaibHBIMU 3aKOHAMU,
yka3zamu u pacnopstxeHusimu [Ipesuaenra Poccuiickoit ®enepaunu,  MOCTAHOBICHUSIMH U
pacnopsbkenusimu  [IpaButenbctBa Poccuiickoit ®@epepaniui M HUCHOJHUTENBHBIX OpPraHOB
cyobekToB Poccuiickoil ®enepanuu, pemIeHUAMH COOTBETCTBYIOILEIO OpraHa yIpaBieHUS
o0pa3oBaHHEM, YCTaBOM 00111€00pa30BaTEILHOTO yupexkaeHus, HacToaumm [lonoxxeHueM.

5. JledrenbHOCT, OMOJMOTEKHM OCHOBBIBAETCS HA MPUHIUINAX JEMOKpaTHM, T'yMaHH3Ma,
0011eI0CTYTHOCTH, IPUOPUTETA OOIICUEIOBEYECKUX IEHHOCTEN, TPaklaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHUS JUYHOCTH.

6. TIlopsamok MONB30BaHWS WCTOYHMKAMHU HH(GOpPMAIMH, MEPEYeHb OCHOBHBIX YCIYT M
yCIOBHUA MX IpeaocTaBieHus onpeaenstorcs IlonoxeHuem o OuOnMoTeke MW IMpaBHIAMH
10JIb30BaHUS OMOIMOTEKOM, YTBEPKAEHHBIMU JUPEKTOPOM IIKOJIBI.

7. lllkoma HeceT OTBETCTBEHHOCTb 3a JOCTYNHOCTh M KadecTBO OMOIMOTEUHO-
MH(OPMALIMOHHOTO 00CTYKUBAaHUS OUOIHOTEKH.

8. Opranusanus o0CIIy)KHBaHUS YYaCTHUKOB 00pa30BaTeIbHOTO Mpolecca MPOU3BOAUTCS C
00s13aTeIbHBIM COOJIIOIEHUEM MPABUJI TEXHUKH O€30MaCHOCTH M MPOTUBOMOXKAPHBIMH, CAHUTAPHO-
TMTHEHUYECKUMU TPEOOBAHUSIMH.

OcHoBHbIC 3a124H

OCHOBHBIMH 3a7a4aMi OMOTUOTEKH SIBIISIFOTCSL:

a) oOecrieyeHHWe y4JacTHMKaM 0Opa30BaTEeNbHOTO  Ipolecca —  00ydarolumcs,
MeJJarOTHIECKUM PaOOTHHUKAM, POAMTENSIM (MHBIM 3aKOHHBIM TMPEICTABUTEISIM) OOYJArOIINXCS
(ranee — moyp30BATENAM) JOCTyNa K HMH(OpMAIMM, 3HAHUSAM, UAEAIM, KYJIbTYPHBIM LIEHHOCTSIM
MOCPEACTBOM HCIOJIB30BaHUSI OUOIMOTEYHO-MH(POPMAIIMOHHBIX PECYPCOB 00I111€00pa30BaTEIbHOIO
YUPEXICHUS Ha PA3TUYHBIX HOCHTENSAX: OyMakHOM (KHIDKHBIA (OHJ, (OHI NEepHOAMYECKUX
n3nannii); mudposom (CD auckn); KOMMYHHKAaTHBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEIISX;

0) BocIUTaHHE KYJIbTYpPHOTO U TPaXXJAHCKOT'O CaMOCO3HAHHs, TIOMOIIb B COLMAIN3ALUN
o0yuaroIerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHITNAIIA;

B) (OpMHpPOBaHME HABBIKOB HE3aBUCHUMOIO OHOJMOTEYHOIO IOJIb30BaTeNsl: OOy4deHHE
MTOUCKY, OTOOPY ¥ KPUTHUIECKOH OIIEHKE HH(DOpMAITUH;

I') COBEPLICHCTBOBAaHHE MPEJOCTABIIEMBIX OMOIMOTEKOW yCIyr Ha OCHOBE BHEIPEHHUS
HOBBIX HMH(OPMAIIMOHHBIX TEXHOJOTHM M KOMITBIOTEpHU3AIMK OWOIMOTEUHO-MH(OPMAITHOHHBIX
nporeccoB, hopMupoBaHre KOMPOPTHOI OMOTMOTEUHON CPEb.



OcHoBHbIE pyHKIHMH

Jlyst peanm3anuy OCHOBHBIX 3a/1a4 OMOJIMOTEKA:

- KOMIUIEKTYET YHUBEPCAIbHBIN dong yueOHBIMH, XY0KECTBEHHBIMH,
HAayYHBIMH, CIIPABOYHBIMH, MEAArOTHYECKUMU U HAYYHO-TIOMYJISIPHBIMM JOKYMEHTAaMH Ha
TPaJUIIMOHHBIX U HETPAJUIIMOHHBIX HOCUTENSX HHPOPMALINY;

- nonojHser QoHa WHGOPMAMOHHBIMU pecypcamu cetu MuTepuer, Oazamu u
0aHKaMU JTaHHBIX JPYTUX YUPESKACHUN M OpraHu3alni;

- aKKyMynupyeT (OHJI JOKYMEHTOB, CO3/1aBaeMbIX B 001Ie00pa30BaTeIbHOM
yupexaeHu (myOnukanmuié u paboT menaroroB oO0IIeo0pa3oBaTENbLHOTO YUPEKICHUS, JTYULINX
HAYYHBIX paboT, pedepaToB 00yUJAIOMIUXCS U AP.);

- OCYILIECTBIISIET pa3MEIlEHUE, OPraHU3aIMIO0 U COXPAHHOCTh JOKYMEHTOB;

- co3zaeT HH(POPMAITMOHHYIO TTPOTYKIIHIO:

- OCYILIECTBIISIET AHATTUTUKO-CUHTETUYECKYIO MepepadoTKy nH(GOpMaLUIo;

- OpraHu3yeT © BeIeT CHpaBOYHO-OMOIMOrpaduuecKkuii — ammapar: KaTajord
(anmpaBUTHBIN,  cUCTEMaTHYECKHii), KapToTeKka (CHCTEMaTHYeCKyl  KapTOTeKy  cTaTeH,
TEMaTU4YeCKHe  KapTOTEKH,  OJEKTPOHHBIA  Karajor, ©0a3pl  JaHHBIX 1O  HPOQHIIO
00111e00pa30BaTEIHLHOTO YUPEKICHUS;

- pa3pabarbiBaeT peKOMEHAaTeNnbHble OuOmuorpaduueckue mocolOus (CrHCKH,
0030pBl, YKa3aTelu U T.I1.)

- obecrieurBaeT HHPOPMHUPOBAHUE MOJIb30BaTeNei 00 HHPOPMAIMOHHON MPOAYKIINH;

- OCYIIIECTBISIET nuddepeHIpoBaHHOE OMOIMOTEYHO-UH(POPMAITHOHHOE
o0cCITy>)KuBaHHE 00yUJarOMINXCS;

- MpeIoCcTaBsAeT MH(GOPMALMOHHBIE PECYPChl Ha PA3UYHBIX HOCUTENSIX HAa OCHOBE
W3Y4YE€HUSI UHTEPECOB U UH(POPMALIMOHHBIX TOTPEOHOCTEI;

- CO3/aeT  YCIOBUS  JUIsl  peaju3alid  CaMOCTOSITEIBHOCTH B OOYYeHHH,
MO3HABATEIBHON, TBOPYECKOW MAEATENHHOCTH C OMNOPOH Ha KOMMYHHKAIIHIO, CIOCOOCTBYET
pPa3BUTHIO HAaBBIKOB OOydeHHUs (y4acTHE B CETEBBIX OJUMIMAIAX, TEIEKOMMYHHUKAIMOHHBIX
MIPOEKTax B CUCTEME AMCTAHLIMOHHOIO O0yUeHus);

- opranusyer oOy4yeHHME HaBbIKAM HE3aBUCHUMOI0 OHMOJIMOTEYHOIrO MOJb30BATENS U
notpeduTenss WHGOPMAIMH, COACUCTBYET WHTETPAllMM KOMIUIEKCA 3HAHWW, YMEHWHA W HaBBIKOB
paloThI ¢ KHUTOM U HHpOpMaLKeH;

- OKa3bIBaeT WH(GOPMAIMOHHYIO TOMJIEPKKY B PEHICHWW 3a/a4, BO3HHKAIOIIUX B
nporecce ux y4eOHoH, caMoo0pa3oBaTeIbHON U JOCYTOBOM 1€ TEbHOCTH;

- OpTaHU3yeT MacCOBbIE MEPOINpPHUATHS, OPHECHTHUPOBAHHBIE Ha Pa3BUTHE OOLIeH H
YUTATENIbCKOM KYIbTYphl TMYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTHUECKOTO MBILICHHS;

- COJZICHCTBYET WIECHAM IeJarOTHIeCKOTO KOJUIEKTHBA U aIMUHUCTPAIINH YIPESKICHUS
B OpraHu3allii 00pa30BaTENbHOrO MpoLecca U J1ocyra o0yJaromuxcs (IpocMOTp BUICO(PHUIBMOB,
CD-nuckoB, pe3eHTaIiy pa3BUBAIOIINX KOMIBIOTEPHBIX UTP);

- PYKOBOJIUT BOCIUTATENbHONH pabOTOMl ¢ KHUTOM B Ipylmax MPOIJIEHHOrO IHs, B
KJIaccaX KOMIIEHCUPYIOIIEro 00y4eHHsl, B KOPPEKIIMOHHBIX Kaccax (MpU UX HATUYUH);

- OCYIIECTBIISIET mudhepeHIPOBaHHOE OuOIMOTeYHO-NH(POPMAIIMOHHOE
00CITy’)KUBaHHE TIETarOTHYECKUX PAOOTHUKOB;

- BBISIBJISIET MH(OPMALMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3aIpPOCHl B OOJIACTH
MeIarOrMYECKIX MHHOBAIMA U HOBBIX TEXHOJIOTHH;

- coieiicTByeT Mpo(hecCHOHAIBHOW KOMIIETEHLMH, TOBBIIICHUIO KBaIU(UKALUY,
MIPOBE/ICHUIO aTTECTAIINH;

- co3JlaeT OaHK MeJaroruyeckoi nHpopMaIu Kak OCHOBBI €IMHOM HH(POPMALIMOHHOM
CITy)O0bI 001Ie00Pa30BATEIBLHOTO YUPEKACHHS, OCYIICCTBIISICT HAKOIJICHUE, CHUCTEMATHU3AIHIO
uHpOpMaILMHU TI0 TIPeAMETaM, pa3JienaM 1 TeMam;

- OpraHU3yeT JOCTYI K OaHKYy Meaarornueckoi mHGOpMaIuK Ha JIFOOBIX HOCHTEISX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCUM I1€1arOTMYECKUX U3IaHUN;



- OCYIIECTBISIET TeKyllee WHGOpMUpOBaHHE (IHU HHPOpPMAIUK, 0030phl HOBBIX
MOCTYIUICHUW,  TyOnuKamuii), WHPOPMUpPOBaHWE  PYKOBOACTBA  00II€00pa30BaTEIHLHOTO
YUPEXICHUS 110 BOIIPOCY YIpaBIIEHUS] 00pa30BaTEIbHBIM IIPOLIECCOM;

- MOJAJEPKUBACT JAEATEIbHOCTh MEAarornyeckux pabOTHUKOB B OOJACTU CO3/JaHUA
MH(OPMAIIMOHHBIX MTPOIYKTOB (JIOKYyMEHTOB, 0a3 naHHbIX, Web-ctpanui u 1.1.);

- CHOCOOCTBYET TMPOBEACHUIO 3aHATUH 10 (HOPMUPOBAHUIO HH(DOPMALIMOHHOU
KYJIbTYpHl, SBIAIOMEHCS 0a30if Ui TMPOBEICHUS NPAKTUYECKUX 3aHATHH 1o pabore C
nH(OPMALIMOHHBIMU PECypCaMu;

- ocymiecTBisieT quddepeHIpoOBaHHOE OUOIHOTEUHO-HHPOPMAIIMOHHOE OOCTYKUBAHUE
ponuTenel (MHBIX 3aKOHHBIX IPEACTaBUTENEH ) 00yUaromuxcs;

- YIOBJIETBOPSIET 3alpOChI M0JIb30BaTeseil U NHOOPMUPYET O HOBBIX MOCTYIUICHUSX B
OubIMOTEKY;

- KOHCYJIBTUPYET II0 BOIPOCAM OPraHu3allud CEMEWHOIr0 YTEHHS, 3HAKOMUT C
nH(popManuel o BOCITUTAHHIO JICTEH;

- KOHCYJBTUPYET 110 BOMPOCAM YU€OHBIX U3JAHUH ISl 00yYarOIMXCSl.

Opranusanus 1eTeJbHOCTH OMOJINOTEKH

1. bubnmoTreka MIKOJIBI BKIIOYAET B ce0s TpHU OTAeNa — aDOHEMEHT, YUTAIBHBIN 311 U
OT/eN Y4eOHUKOB.
2. bubnnoTreuno-uHpOpMaMoHHOE  OOCITYy)KMBaHHE OCYIIECTBISIETCS HAa OCHOBE

O6UOIMOTEYHBIX HMH(OPMAIIMOHHBIX PECYpPCOB B COOTBETCTBUU C YUEOHBIM U BOCIUTATEIbHBIM
IUTaHaMH  00111e00pa30BaTENBHOTO YUPEXKICHHS, MPOTrpaMMaMH, MPOEKTaMH U IUIAHOM pPabOTHI
OMOIMOTEKH.

3. B nensx obecrieueHuss MOJEpHU3AMKE OMOIMOTEKH B YCIOBHUSIX HMH()OPMATH3AINH
o0pa3oBaHMsl MU B Mpelenax CpelCTB, BBIIEISIEMBIX YYpEAUTENAMHU, 0011e00pa3oBaTeIbHOE
yupexieHue odecreunBaer Ou0IMoTeKy:

o rapaHTHPOBAHHBIM (buHAHCUPOBaHHEM KOMIUIEKTOBAHHUS OoubsimoTevHo-
MH(OPMAIMOHHBIX PECYPCOB (B CMETE YUPEKIEHUS BBIBOJUTCS OTIEIBHO);
o HEOOXOUMBIMU  CIY’)KEOHBIMH U NPOU3BOACTBEHHBIMU  IOMEIIEHUSMU B

COOTBETCTBUM CO CTPYKTYpoH OHOMMOTEKM U HOpMaTUBAMU IO TEXHUKE O€30MacHOCTU
JKCIUTyaTallid KOMIIBIOTEPOB (OTCYTCTBHME BBICOKOM BJIAKHOCTH, 3aIlbUICHHOCTH TIOMEIICHUS,
KOPPO3WOHHO-aKTUBHBIX NpPUMECEH WM OJJIEKTPOMPOBOMANICH MBUIM) M B COOTBETCTBHH C
noJioxkeHusmu CanlluHos;

. o BO3MOKHOCTH COBPEMEHHOM 3J€KTPOHHO-BBIYUCIIUTENIBHOM,
TEJICKOMMYHUKAIIMOHHOW ¥  KOMHUPOBAILHO-MHOXHUTENBHOM TEXHMKOW UM  HEOOXOJIWMBIMH
MIPOTPaMMHBIMHU TTPOTYKTAMU;

o OMOTMOTEYHOI TEXHUKON M KaHIIEISIPCKIUMU PHHAIICKHOCTSIMHU.

4. OO6meoOpa3oBaTeibHOE  YUPESKIEHUE CO3MAaeT  YCJIOBHS S COXPaHHOCTHU
anmnapatypsl, 000pyZ0BaHUS U UMYIIECTBA OMOINOTEKH.

5. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh M KAayeCTBO KOMILJIEKTOBAHUS OCHOBHOTO

¢dbonna OuOIMOTEKH, KOMIUIEKTOBAaHME Yy4eOHOro (oHAa B COOTBETCTBUM C (eaepaibHbIMU
NEepeYHsIMU y4eOHUKOB M Yy4eOHO-METOINYECKUX M3/aHul, co31aHne HEOOXOUMBIX YCIOBUN IS
NEeSTeIbHOCTH  OMOJIMOTEKHM HECceT pPYKOBOAMUTENh OO0IIe00pa3oBaTeNbHOIO YUPEXKIEHUS B
COOTBETCTBHUH C YCTABOM YUPEXKIECHUSI U 00BEMOM BBIZICICHHOTO YUpeauTeIeM (PUHAHCUPOBAHMS.

6. Kareropuuecku 3amperniaercsi paboTHUKaM OMOJIMOTEKH B TIOMEIICHUSIX OMOJIMOTEKH
00pa30BaTEeNbHOIO  YUPEXKICHUS PacIpOCTPaHATh JIMTEpaTypy U JApPYyryoo HH(popMauio
HKCTPEMHUCTCKOTO COACPIKAHUSI.

7. Bpen, npuyrHEHHBIH UMYIIECTBY IOPUIMYECKOTO JIUIA, MOJICKUT BO3SMEIICHUIO B
IIOJTHOM 00bEMeE JIMLOM, IPUYMHUBLIMM Bpell. 3a Bpel, NIPUUMHEHHBIH HECOBEPIIEHHOIETHUM, HE
JNOCTUTIIMM YETBIPHAALATH JIET, OTBEYAIOT €ro pOAUTENN (3aKOHHBIC IPEICTABUTENHN) WIH
OIIEKYHBI, €CJIM HE JIOKaXXyT, 4YTO BpeJ BO3HUK He 10 uX BuHe. HecoBepieHHOIETHHE B BO3pacTe OT
YeThIPHAALATH 10 BOCEMHA/IATH JIET CAMOCTOATENBHO HECYT OTBETCTBEHHOCTh 32 MPUYMHEHHBIN
Bpell Ha OOIMX OCHOBaHUAX. B ciydae, korga y HECOBEPIIEHHOJETHEr0 B BO3pacTe OT
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YeThIPHAALATH 70 BOCEMHAIATH JIET HET JOXOJOB HJIM WHOTO HMMYILECTBA, JOCTATOYHBIX IS
BO3MEIICHUS BpE/a, BPeA JODKEH OBITh BO3MEIIEH IOJHOCTHIO WM B HEAOCTaTOYHOM YacTH €ro
poauTensiMu (YCBIHOBUTEISIMH ) WIIM MTOTIEYUTEIISIMU, €CITH OHU HE JTOKAXKYT, YTO BPE/ BO3HUK HE 110
UX BUHE.

8. Pexxum  paboTel  OMOMMOTEKH  OMpEACNSeTCS  3aBEAYIONUM  OMOIMOTEKOM
(6ubnmoTekapeM) B COOTBETCTBUH C PAaBHJIAMH BHYTPEHHETO TPYAOBOTO pacropsaka mkoisl. [Ipu
OTIpeJIeNIEHUH peKruMa paboThl OMOIMOTEKN PEAYCMAaTPUBAETCS BBIJICIICHHE:

o JBYX YacoB pabodero BPEeMEHHU €XKEIHCBHO Ha BBIIOJHEHHE BHYTPHOUOIMOTEHYHOM
paboTHI;

J OTHOTO pa3a B MeCAll — CaHUTAPHOTO [JIHSA, B KOTOPBIA OOCITyXKHBaHHE
M0JIb30BaTesIeH HE TPOU3BOIUTCS;

o HE MEHEe OJIHOTO pa3a B MECSI] — METOJANYECKOTO JIHS.

Yupasienue. LtaTsl

1. VYrpasienue OUOIMOTEKON OCYIIECTBIAETCS B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccwuiickoit @enepanum, cyorektoB Poccuiickoit denepanuu U ycTaBOM 00II€00pa30BaTeIbHOTO
YUPEKICHUS.

2. OOmiee pyKOBOJICTBO JIESATEIBHOCTHIO OMOJIMOTEKH OCYIIECTBISET PYKOBOJMUTEINb
00111e00pa30BaTEIHLHOTO YUPEKICHUS.

3. PykoBoncTtBO ~ OMONMOTEKOM ~ OCYIIECTBISET  3aBEAYIONIUN  OUOIMOTEKOM

(Oubnmuorekapb), KOTOpBIH HECeT OTBETCTBEHHOCTh B Ipefesiax CBOEH KOMIIETEHLIHUH
pyKoBOIUTENEM 00I1€00pa30BaTEIBHOTO YUPEKIACHHS, 00YJAIONIIMHCS, UX POIUTENSIMHU (MHBIMUA
3aKOHHBIMHU IPEJCTABUTENISAMU) 32 OPraHU3aLMI0 U Pe3yJabTaTbl AEATEIbHOCTH OUOJIMOTEKH B
COOTBETCTBUH C (PYHKIMOHATIHHBIMH OOS3aHHOCTSMH, MPETYCMOTPEHHBIMU KBATH(PUKAIMOHHBIMU
TpeOOBaHUSAMH, TPYAOBBIM JOIOBOPOM U YCTaBOM 00I11€00pa30BaTENILHOTO YUPEKACHUS.

4. 3aBenyroumii  Oubnuorexkoil  (OmOiMoOTEeKapb) HA3HAYaeTCsl  PYKOBOJUTENIEM
00111€00pa30BaTEILHOTO YUPEKICHUS, MOXET SBIATHCS UWIEHOM IEJaroru4eckoro KOJUIEKTHBA,
BXOJIUTh B COCTaB MEAArornyeckoro coBeTa 001eo0pa3oBaTeIbHOIO yUpEKICHUS.

S. Mertoanyeckoe  CONPOBOXJIEHUE JAEATENbHOCTH Oubimorekn obecreunBaeT
crienuanucT (MeToAucT) Mo y4eOHbIM (OHIAM M IIKOJIbHBIM OMOIMOTEKaM OpraHa yIpaBICHHS
0o0pa3oBaHMEM YUPEKJICHHUsS CHCTEMbl IEpEroArOTOBKM W  MOBBIMLEHUS KBaJdu(UKaluu,
pEerHOHATBHOTO HH(OPMAITHOHHOTO TIEHTPA.

6. 3aBenyroumii  6ubOnmuoTekolt (6ubNMOTEKaph) pazpabaThiBaeT U IPEJCTaBIsAET
PYKOBOJIUTEIIO 00111€00pa30BaTENLHOTO YUPEKIACHUS Ha YTBEPKICHHUE CIIEAYIONIHE JOKYMEHTBI:

a) MOJIOKeHHE 0 OMOIMOTEKe, MPaBUIIa MOJIb30BaHUS OUOTNOTEKOM;

0) MIaHOBO-OTYETHYIO TOKYMEHTAIIHIO;

B) TEXHOJIOTMYECKYIO JTOKYMEHTAIIHIO.

7. PaGoTHHKM OMOIMOTEKHM MOTYT OCYUIECTBIIATH MEAArOTUYECKYIO JESATEIbHOCTD.
Cosmenienre 61OINOTEYHO-MH(POPMAITMOHHON M MEIarornyeckoi e TeIbHOCTH OCYIIECTBIISAETCS
paboTHUKOM OMOIMOTEKHU TOIBKO HAa JOOPOBOJIBHON OCHOBE.

8. TpynoBble OTHOIIEHUS pPaOOTHUKOB OHONMMOTEKM U  00IIe00pa30BaTENLHOTO
VUPSKACHUS  PETYIUPYIOTCS  TPYAOBBIM  JOTOBOPOM, YCIOBHSI KOTOPOTO HE  JOJDKHBI
IIPOTUBOPEUYUTH 3aKOHOAATENBLCTBY Poccuiickon denepanuu o Tpyne.

IIpaBa n 00s13aHHOCTH PA0OTHUKOB OMOJINOTEKH
1. PaGoTHuKM OMOJIMOTEKH MMEIOT NPABO:

a) caMOCTOSTEIbHO BBIOMpaTh  (OPMBI, CpeiAcTBA U  METOAbl  OMOIMOTEUHO-
WH(POPMAIIMOHHOTO  OOCIY)XKMBaHUS O0Opa30BAaTEILHOTO ¥  BOCHUTATEIBHOTO TMPOIECCOB B
COOTBETCTBHUH C LIEJSIMU M 33Ja4aMH, YKa3aHHBIMH B YCTaBe 00Ie00pa30BaTEIbHOTO YUPEKACHUS
Y TIOJIOXKEHUHU 0 OMOIroTeKke 001meo0pa3oBaTeILHOTO YUPESKICHHUS:

0) MpOBOAMTH B YCTAHOBJICHHOM MOpSAIKE (aKyJIbTATUBHBIC 3aHATHUSA, YPOKH H KPYKKH
OnbIMoTEeUHO-0MOIMorpaduaecKkux 3HaHUH U UHHOPMAITMOHHON KYJIbTYpPHI;

B) ONPEENsATh HICTOYHUKH KOMIUIEKTOBaHHUS HH(POPMALMOHHBIX PECYPCOB;

5



I') U3bIMaTh U PEAM30BHIBATh JOKYMEHTHI U3 (DOHIIOB B COOTBETCTBUU C MHCTPYKIHEU IO
y4ery OubimoTedHoro GpoHa;

) OmpeneniTb B  COOTBETCTBHM C  TPAaBWIAMH  IOJIB30BAaHUS  OMOIMOTEKOM
00111e00pa30BaTEIBLHOr0 YUPEXKICHUS, YTBEPKICHHBIMU PYKOBOJIUTENEM 00111e00pa30BaTeIbHOTO
YUPEXKICHUS, U 10 COTJIACOBAHUIO C POJUTEIHCKAM KOMHTETOM WM IMONEYHTEIHCKHM COBETOM
BU/JIBI U Pa3Mepbl KOMIIEHCAIUU yliep0a, HAHECEHHOTO MOJIb30BaTENsIMU OUOIHOTEKH;

€) BHOCUTb MPEUIOKEHUS PYKOBOJUTEIIO 00IIe00pa30BaTEeIbHOIO YUPESKICHUS T10
COBEpIICHCTBOBAHUIO OIUIATHI TPY/a, B TOM YHCIie HaJ0aBOK, AOIUIAT U MPEMUPOBAHUS paOOTHUKOB
OMONMMOTEKH 32 JIOTOJIHUTENBHYI0 paboTy, HE BXOAALIYI0O B KpPYr OCHOBHBIX O0O0s3aHHOCTEH
paboOTHUKOB OMOIHOTEKH;

) y4yacTBOBAaTb B YIpaBJICHUU 00I11e00pa30BaTEIbHBIM YUPEKIECHUEM B TMOpPSIKE,
OTIpeIeNIIEMBbIM YCTAaBOM ATOTO YUPEKICHHS,

3) UMETh €XETOJHBIM OTHYCK 28 KaJeHJApHBIX JHEH M JOTOJHUTEIBHBIA OIIauuBaCMbINA
OTIIYCK B COOTBETCTBHH C KOJUIGKTUBHBIM JIOTOBOPOM MEXAY pPaOOTHUKAMH U PYKOBOACTBOM
00111e00pa30BaTEIHHOrO YUPEKICHUS WM WHBIMU JIOKAJIbHBIMA HOPMAaTUBHBIMH aKTaMH,

1) OBITh TPEACTABICHHBIMHA K pPa3MYHBIM (OpMax TIOOUIPEHHs, HarpajaM H 3HaKaMm
OTIIUYHUSL, TPELyCMOTPEHHBIM 7151 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHL;

K) y4acTBOBaTh B COOTBETCTBHM C 3aKOHOAATeIbCTBOM Poccuiickoit ®@enepanuu B padote
OMOIMOTEYHBIX ACCOIMALINNA UITH COIO30B.

2. PaGoTHuKM 0MOJIMOTEKH 00A3aHDI:

a) o0ecrednTh MOJIb30BATENIIM BO3MOXKHOCTH PabOThl ¢ MH(GOPMAIMOHHBIMH pecypcaMu
OMOINOTEKH;

0) nH(hOPMUPOBATH MOJIB30BATENECH O BUAAX MPEIOCTABIIEMbIX OUOIHOTEKOM YCIIyT;

B) 00eCTIeUnTh HAYYHYIO OpPraHu3anuio (POHIOB U KaTalIoroB;

r) dopmupoBaTh (OHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (elepaibHbIMU MEPEUHIMU
y4eOHBIX W3JaHUN, 00pa3oBaTelbHBIMU IPOTrpaMMaMH OOIIE00pa30BATEIBLHOTO YUPEKICHMUS,
MHTEpecaMu, TOTPEOHOCTSIMH U 3alPOCAMU BCEX KAaTETOpUid MOJIb30BaTeNeH;

n) npu GopMHUpPOBaHMM HH(POPMALMOHHBIX (OHIOB CBEPATHCS C JAECUCTBYIOLIUM
denepanbHBIM CIUCKOM (MIEPEYHEM) SKCTPEMHUCTCKUX MaTepuanoB, K KOTOPBIM OOecTeuyuBaeTCs
OTPaHUYEHHBIN JOCTYII MMOJb30BaTEIIEH;

€) MPOBOJIUTH PEryspHYIO, HE pexe | pa3za B kBapraj, cBepky «DeaepaabHOro CIHCKa
HKCTPEMHUCTCKUX MAaTEpUANIOB» M DJIEKTPOHHOTO Karajora BHOIMOTEeKM Ha TpeaMeT HaTudus
JIOKYMEHTOB, BKIIOUEHHBIX B «DenepanbHblii cnucok». B cimydae oOHapyxkenus B ¢oHIe
JTOKYMEHTOB, BKIIFOUCHHBIX B «DelepaiabHbIi CIIMCOK SKCTPEMHUCTCKHX MaTEpHajoBy», CIIEIOBATh
TpeboBanusM «MHCTpYKIIMH MO paboTe ¢ M3JaHHUSIMH, BKIIOUEHHBIMH B «DenepalbHblii CIIHMCOK
HKCTPEMHUCTCKUX MAaTEPHUATIOBY;

k)  COBEpLICHCTBOBaTh  WH(POpPMAMOHHO-OMOMMorpagpuyeckoe u  OubIMOTEUHOE
o0cy>)KMBaHUE TIOJIb30BATEINECH;

3) oOecrieunBaTh COXPAaHHOCTh  HCIOJB30BaHHUS  HOCUTENed  HMHPOpMAIUH, UX
CUCTEMAaTH3allHIo, pa3MelIeHIE U XpaHEHUE;

u) obecreunBaTh peXHUM pabOThl B COOTBETCTBHM C MOTPEOHOCTSAMH IOJIb30BaTeNeil u
paboToii 00111e00pa30BaTENBLHOTO YUPEKICHUS;

K) OTUYUTHIBATHCSA B YCTaHOBJICHHOM NopsiKe nepen PYKOBOJIUTENIEM
00111e00pa30BaTEIBHOTO YUPEKICHUS;

J1) MOBBIMIATH CBOKO MPOPECCHOHANBHYIO KB (DUKAIIHIO.

IIpaBunia nonb3oBanus OMOJINOTEKOM
O01mme MoJI0KEeHHS.

1. 3anuce yyamuxcsa B OMOIMOTEKY MPOU3BOIUTCS 110 CIIMCOYHOMY COCTaBY KJIACCOB B
WH/IMBUYyAILHOM MOPSAKE, TEAarOrHUeCKUX U HHBIX pAOOTHUKOB IO TACTIOPTY.

2. [epeperucrpanus noiab3oBareneid OMOIMOTEKH MTPOUZBOAUTCS €KETOTHO.

3. JIOKyMEHTOM, TOJATBEPXKAAIOIIUM IPaBO IOJIb30BAHUS OWOIMOTEKOU, SBIISICTCS

YUTATETBCKUN (HOPMYIISP.



4. YuraTtensckuil Gopmynsap GUKCUPYET AATy BBLAAYH MOJIH30BATENIO0 JOKYMEHTOB U3
(dhona OMOTMOTEKH M UX BO3BpAIlICHHE B OUOIHOTEKY.

Hoab30BaTeu OMOJIMOTEKH UMEIOT NPABO:

1. [Monyyars monHyl0 uHpoOpMamui0o O cocrtaBe Oubnumoreynoro  (onna,
MH(OPMAIIMOHHBIX PeCypcax U MPEeI0CTaBIAEMbIX ONOINOTEKOH yCIyrax.

2. [Tonb30BaThCs CIIPaBOYHO-OMOIMOTpAPUIESCKIM aIllapaToM OUOIHOTEKH.

3. [ToxygaTp KOHCYJIBTALIMOHHYIO TIOMOIIb B TIOMCKE W BBIOOpPE HWCTOYHHKOB
uHpOpMaIuu.

4. [TonyuaTh nedaTHBIC U3aHUS BO BPEMEHHOE IOJIb30BAHUE B YUTAJIHHOM 3ajie M Ha
aOOHEMEHTE Ha CPOK JI0 IBYX HEJIEIb.

5. [TpomieBaTh CPOK MOJIL30BAHUS JJOKYMEHTAMHU.

6. [ToxyunTr Ha 1OOM H3 MHOTOTOMHBIX H3/JaHMH He Oomee 2-X JIOKYMEHTOB
OJTHOBPEMEHHO.

7. VY4uTHIBaTh MaKCUMaJIbHbBIE CPOKH MOJIb30BAHUS JJOKYMEHTaMH:

- y4eOHUKH, ydeOHbIC TTOCOOUS — y4eOHBIN TOI;
- Hay4YHO-TIOMYJIsIpHAs, TO3HABATENIbHAS, XYA0KECTBEHHAsI TUTepaTypa — 1 mMecsir,
- MEPUOINYECKUE U3AaHU, U3JaHUs MOBBIIIEHHOTO cripoca — 15 nHei.

8. [Tonydats TemaTHueckue, pakrorpaduueckue, yrouHsomue u Oudbnuorpapuieckue
CIIpaBKU Ha OCHOBE ()OHIA OMOITHOTEKH.

9. Y4acTBOBaTh B MEPONPUITUSIX, TPOBOJAUMBIX OHOIHOTEKOM.

10. OOpamatbess I pa3pelieHUuss KOHQIMKTHOH CUTyallud K  PYKOBOIHUTEIO

O6H.I€O6pa3OBaTCJ'ILHOFO YUPCIKACHU.

ITosb30BaTes i OMOJIMOTEKH 00513aHbI:

1. CobnroaTh HACTOSIIIUE MTPABUIIA TIOJIB30BAHUS OMOIMOTEKOH.

2. bepe’kHO OTHOCHTBCS K TNpPOM3BENEHHUSM IeyaTH (HE BBIPbIBaTb, HE 3arudaTh
CTpaHHMI, HE JelaTh B KHHTaX MOJYEPKUBAHHUN, TTOMETOK), WHBIM JOKYMEHTaM Ha pPa3IUYHBIX
HOCHUTEIISIX, 000pyJOBAHUIO, HHBEHTAPIO.

3. [MonnepxuBaTh TOPSAOK PACCTAHOBKH JIOKYMEHTOB B  OTKPBITOM JIOCTYIIE
OUOIMOTEKH, PACIIOJIO0KEHUS KapTOUEK B KaTaJlorax U KapToTeKax.

4. [lonmp30BaTbcss  LEHHBIMH M CIPABOYHBIMH  JIOKYMEHTaMH  (CJIOBapsMH,
SHIMKIIONEIUSIMH, CIIPAaBOYHUKAMHM) TOJIBKO B TIOMEIIEHUH OMOIMOTEKN — YNTAIILHOM 3aJI€.

S, VY6enutbcs NOpuU TOJYyYEHUH JIOKYMEHTOB B OTCYTCTBUM J€PEKTOB, a Ipu
oOHapykeHMH mnpouHpopMupoBaTh 00 3TOM paboTHMKa OuOIMOTEKH. OTBETCTBEHHOCTh 3a
oOHapyKeHHbIE 1e(DEKTHI B CAABAEMbIX IOKYMEHTaX HECET MOCIEAHUN M0JIb30BATEb.

6. PacnucbiBaTbes B KHMKHOM (pOpMyIisipe 3a Kax/Ibli TOJTy4eHHbIH JOKYMEHT.
7. BosBpamiars B3sThIE B [10JIb30BAHUE KHUTH B OMOJINOTEKY B YCTAHOBJICHHbBIE CPOKHU.
8. 3aMEHSTh HCIOPYEHHBIE M YTPAuE€HHbIE KHMIU (XYJOKECTBEHHYIO JINTEPATYPY H

y4eOHUKH) TaKUMH K€ KONUSMHU WIM W3JAHUSMU, NMPU3HAHHBIMU OMOIMOTEKONH PAaBHOLIEHHBIMH.
[TomHOCTBIO paccuuTaThCsl C OMONMOTEKOM IO MCTEUYEHUIO CpoKa oOyueHHs wWid paboThl B
0011e00pa30BaTEIHLHOM YUPEKICHUH.

9. Ilosnp30BaTeny MOTYT NPOIIUTH CPOK IOJIB30BaHMS JOKYMEHTaMH, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYI'HX MOJIb30BATENIEH.

HOpﬂ)IOK moJib30Bausli YN TAJbHBIM 3aJI0M.

1. JIOKyMeHTBI, TpeqHa3HAaYeHHBIE a7 pa0OThl B YWTAJIBHOM 3aje, Ha JIOM He
BBIJAIOTCS.
2. DHIMKJIONEIUU, CIPABOYHUKH, PEIKUE, LIEHHbIE U HMMEIOIINECS B €AMHCTBEHHOM

OK3EMINIAPE JOKYMCHTBI BRIJAKOTCA TOJBKO JJISA pa6OTBI B UUTAJIbHOM 3aJIC.



